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1. Overview

The major components of a WAC TIME STAMP are as list: -

1. Enroll office —store/ add/ delete/ edit employee’s information and
fingerprint templates. Besides, it includes office hours of each employee or
department.

2. Time attendant — calculate and edit employee’s attendance.

3. Time recorder — time record in-out of each day, it displays employee’s
information while scanning; name, position, picture, department, time in-out.

4. Payroll office — calculate salary with tax and social insurance.

5. Administrator program — manage all administrator’s information; add, delete,
edit administrator and access authorize of each administrator.

6. Backup &Restores —automatically edited information.

2. Installation steps

2.1. Plug fingerprint scanner FS80 into USB port of computer.
2.2. In CD program, go to folder No.1 Driver USB 2.0 in order to install FS80’s driver.
2.3. In CD program, go to folder No.2 Driver Hard Lock in order to install hard lock’s

driver (Version 200 users and unlimited only)

2.4. In CD program, go to folder No.3 Install WAC Time Recorder V.3.1in order to
install Time Recorder.

2.5. In CD program, go to folder No.4 Install WAC Time Stamp V.3.1 in order to
install WAC Time Stamp.

File Edit Yiew Favorites Tools Help "f
e Eact 1= | ? 7~ Search [ Folders v
Address |\_) E: V| o
= - Mame = Size | Type Date Modified
[5)Mo.1 Driverr USBZ.0 File Folder 31/1/2550 16:45
@ Publish this Falder ba the [CM0.2 Install Hard Lock File Folder 31/1/2550 16:45
weh (LMo, 3 Install WAC Timerecorder ¥,3.1 File: Folder 31/1/2550 1645
52 Share this Folder (M09 Install WAC Timestamp ¥,3.1 File Folder 31/1/2550 16:45
[C5oftware Utiites File Folder 31/1/2550 16:45
@l-jﬂnmicﬁmﬁmmﬂ%ﬂu.doc 9,827 KB 1onans Microsoft W,  16/12/2549 11:58

b

Other Places

In CD program
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2.1. Install Driver USB 2.0

» Plug FS80 into port USB at a
computer, after that dialog as beside
will be popup.

» Click yes, this time only then click
Next.

» Click at Install from a list or Specific
location (Advance)
» Then click Next

» Mark v before Include this Location
in the search
> Then click browse.
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Hardware Update Wizard

Welcome to the Hardware Update
Wizard
“windows wil search for cument and updated software by

looking on your computer, on the hardware installation CD, or on
the Windows Update \web site [with your permission).

Fiead our privacy policy

CanWindows connect to Windows Update to search for
software?

() Yes, this time only
(O 'Ves, now and every time | connect a device
(O Mo, ot this time

Click Mext to continue.

Hardware Update Wizard

This wizard helps vou install software for:

Futronic LISE Fingerprint Scanner Device

'\'_) If your hardware came with an installation CD
B2 or floppy disk, insert it now.

“what do pou want the wizard to do”?

O Irestall the software automatically [Recommended)
(@ Install from a list o specific lacation [advanced)

Click Mext ta continue.

[ «Back || Mew> | [ Cancel

Hardware Update Wizard

Please choose your search and installation options.

(%) Search for the best diver in these locations.

Usze the check boxes below ta imit or expand the default search, which includes local
paths and removable media. The best driver found will be installed.

[[] Search removable media (floppy, CO-ROM...)

Include this location in the search:
| ;

) Don't search, | will choose the driver to install

Choase this option to select the device diver from a list. Windows does not guarantee that
the driver you choose will be the best match for pour hardware.

<Back || Met> | [ Concel

WAC RESEARCH CO.,LTD. 11587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230
Tel : 6625303809-10, 6625381038, 6625399352 Fax : 6625383098 E-mail : sales@wacinfotech.com

Website : www.wacinfotech.com



Page |5

Select the Folder that contains drivers For your hardware,

= 1) WAC Timestamp(Futronic) -~
= |2) Mo.1 USB Driver

» Select driver path as beside picture. P

[ win9s_ME

> Click OK, and then back to the main
|53 Mo.2 Install Hard Lack

120 Ma.3 Install Time Recorder (Futror

screen, click next. i
1) Mo.4 Install Time Attendant

“

To wiew any subfolders, click a plus sign above.

Found New Hardware Wizard
Please wait while the wizard installs the software. .. .E§

@ Futranic USE Fingerprint Scanner Device

> Wait a moment for driver
installation.
a7} 7

Setting a system restore point and backing up old files in
case your sestem needs to be restored in the future.

Found New Hardware Wizard

Completing the Found New
Hardware Wizard
The wizard has finished installing the software far:

> Click Finish.

@ Futronic USE Fingerprint Scanner Device

Click Finish to close the wizard
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Select Language E|
Flease zelect the language that you would like to use during the
installation.

Deutzch

2.2. Install Driver Hard Lock

» Go to Folder Install Hard Lock (or

look for icon =z )
> Double clicks at this icon for

installation.
» Select language, then press OK.

Welcome

Thiz installation program will install the HASP Device Driver on
your system.

> Click Next.

Thiz setup will install the H&5P Device Diiver for Microsoft
“indows 95/98/ME and Windows NT 2000/,

HASP Driver Version: 4.81

In order to update the device drivers all open processes
accessing the driver has to be closed. If pou have any unning
applications please close them now, atherwize the installation
program tries to terminate the processes by itself

Aladdin

Cancel

f._ HASP Device Driver Installation

Installation status

The versions of installed drivers:
hardlock. sys:
hlvdd.dl: 0.0
aksusb, gps, 1.2,
haspwdd.dll: 465
hazpnt.sys: 4.65
akspecard sys: 11

» Click Next.

The version of each diiver file to be installed:
hardlack. sps:

hlvdd.dl: 2.15

aksusb. syz 128

hazpedd.dil: 4.65

;#leaq@jq haspnt.sps: 469

akspocard. s 11

Nest > LCancel |
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> Click finish.

Aladdin

The HASP Device Driver has been successfully installed

Press the Finish button to exit this installation.

2.3. Install WAC Time Recorder V.3.1

TimeRecorder Setup E‘

sekyy
. @ ?ni?&laﬁﬂiagd (R} Setup Launcher
> Double Click :
» Click Next to setup

» Select Path, click change if you want
to change path; otherwise, click next.

> Click install.

Welcome to the InstallShield Wizard tor
TimeRecorder

The InstalShield? Wizard wil install TmeRlecorder an yaur
computer. To continue, olick Newt

MNest » Cancel

TimeRecorder Setup.
Choose Destination Location

Select folder where setup will install files.

Ingtall TimeRecarder to:

C:AProgram Files\WwAC Reszarchi TimeR ecorder Change.

< Back Mext > Cancel

TimeRecor der Setup

Ready to Install the Program
The wizardis ready ta begin instalation.

Click Install to begin the installation.

IF pou wark to review or change any of vour installation settings, click Back. Click Cancel to exit
the wizar

< Back Install Cancel
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TimeRecorder Setup

InstallShield Wizard Complete

The InstallShield wizard has successhilly installed
TimeRecorder. Click Finish to exit the wizard

> Click finish.

< Back Finish I Cancel

2.4. Install WAC Time Stamp V.3.1

» Go to Folder Time Stamp.

SetupTimeAttendance
WA RESEARCH CO,,LTD,

> Double clicks at g
» Click Next.

Installd ciivurtn ) 1] [Eolu g || wankn

» Select Path, click change if you want
to change path; otherwise, click next.

> Click next

o] " R T
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> Select restart later, and then click
finish.

=+ For database SQL server only

After finished installation, go to CD program > folder Software Utilities >
double clicks at Configuration Connection Tools.exe.

FS Configuration Connection Tools

~Connechon ¥alue

| User ID: |

Password: |

DSN: |(None] |

Driver: | Microzoft Acceszs Driver [*.rmdhb) ﬂ

) Database:
L ' L]
i Server: |12.‘=‘.EI.EI.1
Port: |
ok Test Cloze Advance <<

User ID: not fill anything

Password: fill wacinfotech

DSN: (None)

Driver: select Microsoft Access Driver (*.mdb)

Database: link to database C:\Program files\WACResearch\Wac Time
recorder\Database\localdb.mdb

Server: fill IP address of computer which is installed WAC TIME STAMP. If all
programs are installed in the same computer, fill 127.0.0.1

Port: not fill anything

Click at test, if it completes, click at OK then it’s ready to use.
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=+ Configuration Connection Tools.exe uses for setting every computer which is

installed programs. For further information, please contact us at
sales@wacinfotech.com

3.Operation

3.1 Administrator

Administrator program is a main menu of WAC TIME STAMP. You can access
Time Recorder, Time Attendant, Payroll, Backup and Enroll program from this menu.
Moreover, it uses to protect unauthorized users and set right to access wac time
stamps for authorized user.

1. Double clicks at on desktop in order to run administrator program. When
the main application menu is popup, click at Admin.

=~ Main Application

Open Application Refresh Windows Close

o

BingerppintAlimelxecond

User's guide
] Errall Dffice

‘s fie]
Payroll
Office

Time Attendant

o ————— Payroll Dffice

Admin

Backup & Restare

Irestallation

Manual

=
g
5
c
®
=
-
a
c
=4
]

Abou
Copyright : 2008-2009 W ac Research co. ltd.
All Right Reserved.

Head Dffice : 11/587 Moo 10, Ladpraowanghin
Rid.. Ladprao, Bangkeok 10230

Tel [BE2) 538-1038, 533-9362, 530-3809-10
Fax. [662) 5381038

hittp: £ A wacinfotech, com

Fill username: scott and password: tiger in a login dialog, then click enter button on
keyboard.
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[scott

User name

tiger

Paszword

. Administrator

User hame | | Cave

11 Paszward |

Confirm Password |

administratar Statuz  Programs Permnigsion
scoft [ |Enrall Office
aystem =] Export

[T | Time Attendant Office

[T | Time Recorder

[T Payrall

* Mote F=Fead i
Rw/=Read ¢ Wiite Bl

2. The administrator program has operation steps as below: -
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1. Add user

- Click add (1)
- Specify username and password (2)

- Mark before user’s type, the default is :
“« ” [¥] Type User
User @ User

() Administratar

- Select user authorization (3) Corfir Paceuad | FHFHE
- Save (4) and eXit adrministratar

scott
system

Add User

Userpame | t2st

Pasaword YA KKR

Permission

Frograms

Enrall Office

Export

Tirne Attendant Office
Tirne Recorder

Payroll

Statug

Add user 5.

* Mote R=FRead
Rw=Read / Wiite

Statuz  Programs Permizzian
Enroll Office .
] Expor =
[Tl Time Attendant Office
T Time Fcorder
] Payroll .

\!‘) Do you want to save data?

[ yes | me |

+++ Note R means not allowed editing programs.
RW means allowed editing and using all programs.
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2. Delete user

- 1. Click at username which wants to delete.
- 2. Click at delete.

- 3. Click at Yes for confirmed deletion.

@ User Administrator...
-1.‘;“‘%\_\ User permission.

[ aad | [ Edt | [ Heb |

User name | =000 Save
(@) Password |FHFH \
Confirm Password AR K
~ administrator Status  Progiams = Permizsion

Enrall Office | By |

system @] _|

test |

7 . |

L X Do you want to delete UsaT? i

\—
* ot Fi= Read i
= R\w/=Read / ‘Witz
& Administrator
3. Edit user
Add User
U ser name Eﬁdmin
. . [¥] Type User
- 1. CIICk edlt. (ijpusa, Passwond | #Rek%
() Adminishator
- 2. Fill username and password
- Specify user’s type, the default is user @ Enoll Offce
T s By

Time Attendant Office
Time Recorder
Payroll

- 3. Mark v to set user’s permission
- 4.Click save then, click yes for
confirmed editable user.

Exit
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3.2 Time Recorder

After being installed program, set time recorder configuration before operation.

After being installed time recorder in server, the steps for set client-server operation
are as below: -

1. Go to Start Menu > Programs >WAC Time Recorder in order to go to database

i i = Micrasoft PowerPaint
CO nfl g uration @ Set Program Access and Defadlts Mirost word
T windows Catalog W s
) Outlook Express
% windows Update .. Remate Assistance

e ‘Windows Media Player
4 Windows Messenger

\ilananans Office @, Windows Movie Maksr
() Tightvke

£ winzip

#aanans Office

Setings

Search

| Help and Support

Run...

Shut Down, ..

Picture 1 : Run database configuration

2. Click at build button to select database connection. Select > MicroSoft OLE DB
Provider for ODBC Driver, then click at Create DSN

& Data Link

OLEDB Provider Connection

Microsoft Jet 4.0 OLE DB Provider
Microsoft OLE DB Provider Far ODBC Driver

1.Select

: A Config E
Database Server @

Data Link | Build

Fnaifo samuudnau g Undate)

| |

Create DSN

l OK l lCanceIl

Close

Picture 2 Picture 3

3. Specify database information in server
3.1 Select database type as Microsoft Access Driver (*.mdb)

3.2 Given name to DSN Name.
3.3 Browse for database in server.
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& 0DBC
Microzoft Sccess Dnver [“mdb)
DSN Mame [wac_client 4

Databhase

UserlD: |

Password : |

Censer: |

Create DSN | | Delete DSM

Picture 4: Specify database information in server.

Ex. Search for database “wac-fdda3bef9b7” in server. In case of the program No.3
WAC Time Recorder and No.4 WAC Time Recorder is installed in difference PC. The
database needs to share before operation. The sharing method depends on
windows version, in this case will be described 2 sharing methods thus:

WAL Researc

1) Go to C:/Program Files/ folder Wac
Research, then click right mouse to ' ,
. . i Open Cammand Window Here
select Sharing and Security as beside P
picture

Sharing and Security. ..
B add to archive. ..
Badd to "waC Research.rar"
B Compress and email. .
B Compress ko "waAC Research.rar” and email

& WinZip

Send To

ok
Copy
Paste

Create Shortcut
Delete
Rename

Properties

3

b
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2) The sharing dialog will be popup, this depends on windows version.

Typel

WAC Research

Properties

General | Shafing | Security | Custamize|

folder.

(®) Share this
Share name:
Comment:

User hmit;

Cachi

‘You can sthare this falder with ather users on your
network. To enable sharing for this folder, click Share this

O Do not share this folder

Ta set permissiors for users who access this
‘ermissions
folder over the network, click Permissions.
To configure settings for offline access, click. N
i

Windows Firewall is configured to sllow this folder to be shared
with other computers an the network.

Wiew vour \windows Firewall settings

folder
|WAE Research

® Marimum allowed

O Allow this numbsr of users: l:|

[ ok [ cance ][ Appl

Click

WAC Research Properties

| General | Shaling | Security | Customize |

Share Peimissions

Permissions for WAC Researc!

h

Group or user names:

!ﬂ Everyone

Pemissions for Everyone

Full Contral
Change
Read

e

Click

Alow  Deny
O
O
O

/'>1,. ok | [ caeel [ oo

Mark v after permission item then, click OK.

| General | Shamna | Customize |
Local shating and securty

€ To shate this foider with othes users of thes computsr
anly, diag i to the Shared Documents fokder,

Tamake this folder and its subfolders private 5o that
only you have access. select the folowing check box.

Metwark sharing and secuilty

Ta share this folder with both network users and othet
usess of this computer, select the first check box below
and lype & share name.

s
Share name:  WAC Research

5] &lows ristoek: usets o chiange m files
i more about shaing and secuity

4 Wirdows Tl
vith other computers on the netiwork

-

After that the sharing symbol (hand) is appeared at the Folder

picture below

Mark v" both 2 boxes then click OK

Picture 9 : Shared Folder
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3.4 After browse database in server (3.3), the dialog as below will be shown.
Normally, the default path is C:\Program Files\WAC Research\WAC Time
Recorder\Database\localdb.mdb

Open

Losk i [ & My Metwork Places - e®me B

EE3)

[l Mew Folder on Datacerter
L recive an Met

= epson () on Tona
' Example Program YE on Quna

i eard
My D it |
WROSHMENS = by Dacuments on Wackae [Evps on wackze

My Logitech Pictures on Masker_lab
My Pictures on Datacenter

My Recent  |LJ F on Wac-fdda3befob? L Share Witkaya on Wittaya
Documenls |\ 5 inger Scan 1,3 WAC 2rzon Quno | SharedDocs on Tong
?'f o Full Hours on Qune SharedDocs on Wac-fddadbefobT
L7 g on Wac-fddasbefob7 L sona (h) on Wac-fdda3befab7
Desktop |l tnctall WACTA on Master_Jab L WAC Research on Master_lab
| . Music on Wac-fddadbefsb7 L WIAC Research on Quno
J [ My Documents on Datacerter [ wac Research on Tong
=) My Documents on Kael B sarch 3bel

Laok in: [ Database

&

My Rresent
Documents

7=
|
Desktop

\\,‘

My Documents

My Computer

Click

\
File nare Jlocaldn =] Open
MyNetwark  Files of type: B ~l Cancel
Flaces

I~ Open as readorly

Picture 10 & 11: Browse for Localdb.mdb in server

3.5 Click at Create DSN, if the message “Done!” appears, the connection is

My Compuler | ¢ I
"g File name: |Documents and Settings on Distacenter B Open
MyMNetwark Files of type: B ~ Cancel
Placss T
pen a 1sad-orly
completed.

DSM MName I wac_client

Driver |Micrusuft Access Driver [*.mdb) ﬂ

Create DSM |

L —

Database |\Wwac-fddadbefdbThwac researchiiuid

Delete DSM

Click
Picture 12

Dore!

(84

—

Picture 13

4. After that being test connection, click at Tab Connection > select DSN Name > Use
Specified username and password (the password is “wacinfotech”), then click at Test
Connection. If the connection works, there is a message “Test Connection
Complete!!!” If not, the message is “Test Connection Failed!!!”

& pata Link

OLEDE Provider Connecl

1. Select Datazource List

= |

M5 Access Database
Ewcel Files
dBASE Files

CINFOTECH

Pazsword

Fill

tion

Test Connection

password //

| Cancel

Picture 14

OLEDE Provider

1. Select Datasource List

| WACINFOTECH
2. Select Informati

T st Connection

Cancel |

Picture 15
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5. Click OK to exit from data link dialog; notice that the data source is changed to
“wacinfotech”. For the employee image source path is not filled anything, the system
will manage automatically.

: Config [Z|
~Database Server
Data Link |DSN=wac;LIID=;F‘WD=wacinthech; Build

Employee image source path(For update)

(W 0K \ Close

Picture 16

- If the dialog as below shows, the database configuration is completed.

Diatabase configuration complete! !

Picture 17

3.2.1. Time Recorder

Time recorder program uses for record employee time in-out, the concept of
this program is simple, speed and correct record employee’s attendance. The

configuration’s step as below: -

3.2.1.1. Time Recorder setting

1.1) Run Time Recorder by going to Start Menu > Programs >WAC Time
Recorder, the time recorder screen as picture below.
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¥ WAC Time Recorder 2.2.1

e

Thursday ,16 October 2008

Time Recorder screen

< Config button uses for setting Time Recorder configuration.
<+ FullScreen button @ to preview in full screen.

1.2) Click at to set time recorder configuration, on password popup (as
left picture), click at confirm password without filled anything. Then, the setting’s
window will popup.

ngramT FingerprintT Config T DateTimeT About

= password Computer Name [ILLUSION-0414CF |

14 [#

Language
€ Use Windaw farmat

& Custom

I::> | Default [Engish) |

[T Time stamp record

COI"IfIrm I Open windaw full screen
‘ ET-_EE! ‘ ‘ @ Pass@/’7 @ Close ‘

i T~
;‘/ Click here to exit
program
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1.3) Go to tab fingerprint, to set fingerprint verification.

Program T FingetprintT Config T DateTime T About

Computer Name |ILLUSIDN-D4‘I4CF |

Automatically verify 1:N

Language

i Use Window format

&+ Custom

| Defavt (English) -]

‘ Verify 1:1 i

[~ Open windaw full screen

‘ g‘;&gi ‘ LJ Password ‘ E Closs ‘
[ 0K l [ Cancel l

1.4) User can set required background and auto responder, while stamping
time in-out, by setting at Configuration tab.

[ Program T FingerprintT Config T DateTime T About

=
- lr Database Config
e

~Image
k o }J’ wallpaper
BaC ground J |C:'\Documents and Settingshall Users\Documentzihdy F'ictl E]
. ~Sound
A

Match werify
|E:'\Program Files\wiaC Hesearch\Hecorder\Snund'\Englisll E]

tizmatch verify

% |C:'\F'r-:gram FileshwiaC F|esearch\Hecorder\Suund'\Englisll E]
‘ Auto responder f

Searching

|E:'\Program Files\wiaC Hesearch\Hecorder\Snund'\Englisll E]
Take off your finger

|C:'\F'r-:gram FileshwiaC F|esearch\Hecorder\Suund'\Englisl| E]

Alarmn clock,

| =)

[ oK || cance |
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1.5) while time recorder program is running, time cannot be changed. If user
wants to change time, go to change time tab.

Program T FingerprintT Config TDateTime About

_+|  October 2008 |

1 2z 3 4 §
E 7 B 9 1 1 12
131 EEEY 17 18 18
WA 2 23 M B/
‘ 728 2 3 H

Adj ust date { Z Today: 1041672008
[2:46:18 P
Edit
Alarm clock.
‘ Adjust clock \l\

_\l\lJZ:OO:OOAMT [ Change time ’

[ oK || canca |

3.2.1.2. Record clock in-out in Time Recorder program

Attendant record can be set as automatic and manual. 2 methods are a little
differences.

2.1) Automatic — employees can scan fingerprint for clock in-out

automatically or press before stamp fingerprint.

- Main auto screen
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)| MrsNatalia William

Account Manager
; Accounting Department

- Click ouT before stamp

fingerprint
| Account Manager
Accounting Department i -.
' ===
Thursday ,16 October 2008 ' =
+x Note

Actually, employees can stamp fingerprint without click IN/ OUT, the system
will check a correct time in-out automatically.

2.2) Manual — manually fill employee ID before stamp fingerprint. In addition, press

IN or OUT befo re Stamp

fingerprint.
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- Main manual screen

- Press employee ID, clic

)| MrsNatalia William

Account Manager
| Accotifiting Department

Y| Account Manager

Accounting Department i )
T

Thursday ,16 October 2008
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*++ Note
Employees can press employee ID then stamp fingerprint, the system will
check a correct time in-out automatically.

*++ Note
If fingerprint verification isn’t match with database, the warning screen will popup as
below.

*++ Remark

While time recorder program is running, the fingerprint scanner needs to plug in all
time; otherwise, the program is error. The exit is close time recorder program, plug
fingerprint scanner, then run the program again.

Error example

IN ouT
7|89
4. 56
TimeRecorder has encountered a problem and needs to
close. We are sorry for the inconvenience. I 11213
If you were in the middle of something, the information you were warking on C 0 R
might be lost _——
B
For more infamation about this errar, click here, .
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3.3 Enroll Office

Enroll Office is created for recording employee info; history, picture, income,
shift, working hours and fingerprint. Moreover, it can record annual holiday and add
department/ position.

1. Run Enroll office by double clicks at
icon on the main application screen.

on desktop then click at Enroll office

After that, fill username and password in login dialog.

User name

Fill username \ password that
| created from administrator
program

Pazzword

2. Next, to set the information as below? -

* Ensal Office o
Fle Edr Viw lset Format Language Heb
D x| @ a|
Sickocd Delal -
Wac Research
Coaam Pulun Emgloyes

Statuz  Fingst Tvow:

*e
~ Ao
! 1 ‘_.

Fingerprint Registration

[ o ][ Wsme ][ osueione | [ et iox |
Ermolayes Detad | Schechie perod e 1 |

Employes Datail Type ol wecome

slartwork _Amaunt of vecations v Flahl
o [20 favem 2551 =] ]
artrm - (6
Mare Departroant =2
Poskion -
Period Time s
Crher Diatails General Datails
Address - Identfication cord
FRERR-RRRRE-E0-2
Fromcy » SEDAECHN Bithdey  [20 fawen 2551 =
1ong number Blood type

WS L e s, W Har Applcatin

£ Enrol Office
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1. Annual holidays

% Enroll Office
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Fle Edit View Insert Format Language Help

D|=|&] x| »[a]a]

Select Detail : HoliDays in calendar

|Ver|fy Finger
De Faeit

n calendar

Add holiday
> No.1 select date

» No.2 fill holiday’s name
» No.3 save

Delete holiday

> No.1 select holiday by mark v'before

selected holiday.
» No.2 mark v to delete
> No.3 click at delete

“rSelect date

Holiday v.l

ﬂ Sawe and Eld-lt_":

g /242008 vi \

Holiday list
{ || Holiday info

£ H

Show the list

2l A ] o

N [ /‘w“ﬂl"ﬂ\

[/ CEE TR 2.
3 4 5

WM 12 13 1 B By o \_/

718 19 2 2 2 3 Delete
|\ 24w 27 28 29 3 -

Today:

E 7 8 39

8/25/2008

Select dat

8 /12/2008

f& Holiday registration

Holiday v.1

ﬂ @ Sawe and editha

Holiday info

() Select as Buddhist era

1)@ Shnm

e ]

Save
Selec Infa
Mather's Day
N
Shiow the list
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Edit holiday
» No.1 - select holiday by mark v" before

date
» No.2 —double clicks at holiday field
and edit

» No.3 —mark v to edit information
> No.4 —click edit and OK

2) Department/ position

L
Selct
1 . z
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& Holiday registration

Holiday v.1

a@ Sawve and edit holicS

"_, Select as Buddhist era

'f Show al

Info ‘ %? )

Show the list

Fle Ede View Insert Formal Language Help
E B EL
Select Dotedl :  Deparmant-Foshon

heain

™ Department/ group

Department & Position v.|
% Specify depatmentinfarms
d position

[ pepartment/ group

Description

| Position @)
Description
e
-
Background
V] Explarer Style \ Save ‘ l Deleta ‘ I Exit I
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Add department-position
There are 2 methods as below: -
1.1 Add new department and position

% Department/ group

Department & Position v.l
ey Specify departmetiniarmEE
position |

partment/ group

@ New
1~ Uspanment's

Ry thes

1.1.1 Mark v’ at department/ group

Description

Depanm@admmistraﬂ@ |

Mote

1.1.2 Department’s name

1.1.3 Mark v~ at position, and select
new position

1.1.4 Position’s name

1.1.5 Save

:
@ New
() position's description

Descripti
PDsiG’ n |Dire|:10r ) |

Mote i

-The result is
as picture

a 1 Background
V| Explorer Style q Save) ‘ Delete ‘ ‘ Exit ‘

1.2 Add new position in existent department

% Department/ aroup

- Department & Position v.|

1.2.1 Mark v at department/ group e partmentinfommafon
1.2.2 Select department description

rtment; group

Hew
Departments

.........

Deparme -

Note

1.2.3 Select required department
1.2.4 Mark v at new position
1.2.5 Specify position’s name
1.2.6 Click at Save

jon 2]

- The result is as below @ ew

() posttion's description

Description
Positiu@etary ) |

Note | &
Director
Secretan

Background

[V]Explorer Style Q Save \4H Dielete H Exit ‘
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+*+Caution
Don’t save position in the same name with an exist file even
though file’s path are difference.

Delete position

The first is checking employees are selected in position; delete all of them before

delete selected position. S Department/ group _
Department & Position .|
aa  Specty depatmentiniorSIEs
1.1) Select position JMaa
1.2) Select position description Cltimecarsio
1.3) Select position from Director _
escription

Secratary

drop-down list
1.4) Click delete

-The result is as below

o

Director

ac /\
7] Explorer Styie | Save || / Delete\ H Esi ]

Tip : If the message as below appears, it means that some employees are linked with
this position, so delete that linked employee at first.

“Er) Cannot delete position because the position is linked to employee in database.
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3. After setting department and position, click at schedule time tab to set working
hours for each position or department.

Employee Detail  Schedule period time 1 |

shift's setting .
) | - @ Add Time AC
epartment & dmi v osition  secretary .ﬂ 4 forsen
‘whork time setting '
Day Status Start scanne  Late time we IN1 auTt INZ outz IN3 auT3
tonday T
— uesday LUK
Tuesday
/ﬁ Wednesday [T
Click here to copy Thursday  [Holiday
information to all g"daﬁ’d
aturday
days Sunday
T »

No.1 —select required department
No.2 — select required position

No.3 —select day’s status

No.4 —set time in-outin “__: ” format

[ray Status Start scanned  Late time we 1 auT INZ auT: IM3 auTa
tonday Wiork 07.00 08.35 08.00 17.00
Tueszday
Wwiednesday
Thursday
Friday

Saturday R

Sunday

H Save

No.5 —click at save ( ) for save time in-out schedule

4. Record employee info

4.1) Click new at menu

=% Enrol Office —

File Edit View Insert Format Language Help
NEIF
Save CtrkS

Exit il : HoliDays in calendar -

4.2) Complete employee’s info in the blank
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File Edit WView Insert Format Language Help

Dl=[@x| s[ala|

Select Detail - HoliDays in calendar

Page |31

[

Wac R ch

Picture Employes

hain

B Administration
ud Manager

b ik secretary

Ficture Path / 5k

Other Details
Address

Province |

\one rurnber |

[#] Grid Lines

Statuz  Finger Type

Fingerprint Registration

I ij Login l { I Save l { ¥ Delete Finger I 74 Verfy Finger
Employee Detail ] Schedule period time: l_j
Employee Detail Type of income §
_ startwork Amount of vacations - Baht
0 oo August 22,2008 >

Department v |G
MName epartmen

Pasition -

Period Time =

General Details
g Identification card
F-HEFE-FEFFE-FEF

Birthclay June 12,1980 v

Elood type =

Postcode

Ficture Path / Bk

4.3) Click picture’s path (
click open

)to browse employee’s picture then

wanglae
Look in: |E} Images v| Q s sl
n |00t [Eo14 [Eoz7
{ [ 002 [Ho1s [0z
My Recent | |[£]003 [Ho1s & EmpFalse
Documents Ltj 004 Ltﬂ o7
— [ 005 [Hoa
L & 00s [Ho1s
Desklop Ltﬂ a7 Ltﬂ 020
[ o0a [ 021
. [ 009 [ 022
J [Ho1a [ 0z3
[#o11 [# 024
My Documents @012 @025
B [#o13 [ nzemcs
My Computer
File name: | A | [ Open
@ Filez of type: | w | [ Cancel
My Netlwork [] Open as read-only
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4.4) Register fingerprint, the registry menu as below

Blue circle — available finger

L
Green circle — registered finger
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Gray circle — finger which is selected for register fingerprint

Click at selected
fingerprint

\ IL) IIII ® \ H'L | /
F Q\J |
\ N

Fingerprint Registration

Statuz

]

Finger Type
Left Thumb

H Save

\_] Login

)( Delete Finger

ﬁ Verify Finger

Scan fingerprint 4 times as dialog below, please note that do not stay your

finger on the scanner, after that click at finish.

Enroll Scan v.|
éy Save finger print

Verify fingerprint

Enroll Scan v.|
ﬁ Save finger print

Verify fingerprint

Save Data

Save Data
[ Start enrall Exiit

Scan Times 2

=

Enroll Scan v.|
ﬁ Save finger print

Verify fingerprint

‘ Scan is finished

[Right Thumb -
Available ineriaces ; 11 3 Right Thurmb : Right Thumb
Auwailable interfaces : 11
Available interfaces: 11
Option
Cption
Enrall templates 5 - Option
Enroll templates 5 e
Fingerprint verification(FAR) B~ % Enoll templates 5 -
Fingerprint werification(FAR) B0 ~ %
Exist FingerFAR) M o~ % Fingerprintverification(FAR) 81 -
ot Exist Finger(FAR) M - %
[] Dietect different finger in enroll process Exist FingerFAR) 40 ~

[¥] Detect different finger in snroll process

Save Data

%5,

2%
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4.5) After register fingerprint and complete employee info, click at save then,
click yes to confirm.

d Login H Save )( Delete Finger ﬁ Verfy Finger

- | ) Do you want to save this employee's deatail?

Click yes to ; Vs H No
save — =

** Caution
While fingerprint is registering, please close Wac Time Recorder program in order
to protect any errors. Click at , click at confirm password then close program.

- The finished record employee info is as picture below.
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- B X

Fle Edit View Insert Format

0= x| ¢d|#*

Select Detail

Language Help

l

Wac Research

B Accounting
i Accountant
ik Administrator
B Administraiont
& Manager
B Administration
&% Manaaing Director
T Development
&% Head of developper
4 it Programmer
i AlsxWilson
i David John
i Edward Smith
i John Anwa.
& Mac John
i Booth Grown
& Smith Aman
i Donald Wang
i Christopher White
% Jameson Blue
e Jimorm
i Hilson Warth
i Brook Metre
P Human resource
i HR staf
P Marketing
&% Head of planning
i Marketing assistant
B Oparation
> &% Head of operation
&% Steff
W Sales
a? Salesmananer

[#] Grid Lines

hain

&l O Resign

Ficture Employee

\
Ficiure Palh / 5k \ N |

(] wark Status
® Momal
() Suspension

Fingerprint Registration

® Status  Finger Type
[Z1 Right Thurnb

l J Login H I save H 3 Delete Finger Hﬁvem Finger

["] use ID instead of fingerprint
Employee Detal ‘ Schedule periad time 1 \

Ermployee Detail

Type of revenue

Beginworktime  Amountofvacation  Monthly 17000 Bath
D Sunday . ALY
Despartmen:  Develapment v |G
Name  Mr AlexWilson > D
Posttion Programmer -
Perioad Tme 307 =
Other Detail General Detail
Address il \d)erihfyiarid““ P
vamce‘ » Postoode Birthday Sunday . Augw
o Telephone Blood type =

4.6) Delete employee

To select deleted employee info at the left main of program then,
press # button to delete

4.7) Edit employee info
To select edited employee info at the left main of program then,
employee info will appear in order to delete, press & button to

savei

t

34. Time attendant program

Time attendant program is a program to process employee’s time in-out as a
raw data to be processed data. Most time attendant programs are a summary of
employee’s working time period. It also edits working data before doing the
summary by the following steps.

1. Opentime attendant program by double click at Main Application icon then,
select TA subject. Program will appear to login as picture below after that fill
username and password.
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User name

—  Fill Username \

Paszsword \ Password

From administrator
program

Picture shows main screen of Time Attendant program

2. If open Time attendant program at the first time, you have to set period time
" at menu bar first. It helps to separate employee’s time in-out as Dialog
below.
No.1 means time in separation by setting time at a range that the system
accepts to scan fingerprint.
No.2 means time out separation by setting time at a required range.

¥k Specify period X

Pleaze complete penod [hr] in the blank to zet the
syztem accepts clock in and out.

specihy penod By U5l = 2 Hours and sl rminute

1. 1IN — pz:00 + 04:00

o 2.0UT — pz:00 + 04:00

Save ] ’ Cancel
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Example of setting employee time in-out

#¥ Specify period Le
Please complete perniod [hr] in the blank to set the
spstem accepts clock in and out.

Specify period Ex. 02:30 = 2 Hourz and 30 minute

1.IN  — p2:00 + 06:00

2.0UT — pz:00 + 06400

Save ] ’ Cancel ]

As picture above, employees start work from 08:30 to 17:30.

In -02:00 + 06:00 means if you record time in, the system will check employee
time in. For example, if employee time in deduct from setting time between 02:00
and 06:00. It means that 08:30-02:00 = 06.30 and 08.30+06.00 = 14:30. Therefore, if
employee records time in at a range from 06:30 t014:30, it means employee’s
recorded time in.

Out - 02:00 + 06:00 means if having recorded time out, the system will check
employee time out that deduct from setting time between 02:00 and 06:00. This
means 17:30 — 02:00 = 15:30 and 17:30 + 06:00 = 23.30. Therefore, if employee

records time out at a range from 15:30 — 23:00, it means employee’s recorded time
out.

2. The next step is data process of employees’ time in-out. This comes from

=]
Time Recorder program by click at [EB"= | button from menu bar. Then, there
is a dialog to confirm, click Yes.

“‘?r/ Do you want to process the attendance record?
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Specify condition b4
Select department) position
@ Total ) Others, please specify Submit
[ [
Department - Employee list
Fosition -
1D | Mame Position Ma 1D M ame Position Ma

>

!I

<

!I

'l 1 3 1 | n 3

After pressing Yes button, there is a popup to specify personal process by divided in
2 categories.

1. Total -> a process of working performance every departments and positions
2. Etc. please specify -> a process of specified working performance by divided in
3 categories.
2.1 Specify department/group -> to specify required department to process
2.2 Specify position -> to specify required position to process
2.3 Specify individual -> to specify required individual to process

After pressing OK button to set period time to process data by select first
date and end date including a type of process as below.

- 1 period means a process of normal working performance( time in-out)
- 1 period + OT means a process of normal working performance by calculate

overtime apart from setting working time in Enroll Office program.
-3 period means a process of working performance as a shift time.
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B2 Processing period £t
Period Shift
11 Shitt []OT
From | 1 r26/2008 ~| To |5 f27/2008 Process
Tatal D
o ¥ ] 3Shif

Press Process button and wait this dialog disappear

4. After employee time in — out process if you want to edit employee data; change
holiday, business leave, sick leave or working time doing by the following step.

kain
M Accounting
First step Select employee by individual as the right hand b 4% Accountant
picture b & Administrator
M Administraiont
il Manager

M Administration
&2 Managing Director
M Development
il Head of developper

4 % Pragrammer

L AlexWilson

& David John

& Edward Srith

& John Anwa

Second step Set date to check working time data which results from DBMS process.
Then, setting required period and click at show time button as picture below.

Employee Info

Period
Employee 1D
Home From |1D£‘HQDDB j to |1D£1B£2DDB j
Dep.

Position \ Total 16 daws J
Y

3. Select data passed the
1. Select required period process

Data tppe

@) Raw data

Third step The result displays as table below. You can edit data before doing
the last summary process.
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$ working shift schedule | Time in-out scheduls |

OT Period
Save Edit X Delete €D summary & rayron "2 Report [[IPeriod 1 [[Peried 2 |Pericd 3
Selectl Day  Date Wiork/Off Activate In1 Outl In2 Out2 In3 Outd Total Time  Total OT Summe.
[ wed 20/08/2008  ‘wWork ‘whork
[ Thu  21/08/2008  ‘wWark Wwhark
[l Fri. 22408/2008  Work ok
[ Sat 23/08/2008  ‘Work whork
[ Sun  24/08/2008  ‘work Absence
[ Mon  25/08/2008  ‘Woark Wk
] Tue 26/08/2008  ‘wWork Work
1g format (HH:MM) Ex. 09:00]
1| 1 | >
Tirme colored symboal; - Late infearly ot - Overtime(0T] |:| SickY acation leave
Fiow colored symbol Fegular Farget to clock, Business leaves Ahzence Day off Activat
L] [ [Fooettockck | Busies | o [Daelt] Jhctvae

Picture shows time attendance of each employee

To edit and calculate OT on table

» To edit work day status

Selectl Day  Date Wwiork/Off  Activate In1 Outl In2 Out2 In3 Out3 Total Time  TotalOT Summe-
7] ‘wed 20/08/2008 m Absence
[ Thu  21/08/2008 Absence
] Fi 22082008 Ll Absence
[[]  Sat  23/08/2008  Holiday Abszence
=] Sun.  24/08/2008 Haliday Abzence
[T Mon  25/08/2008 wark Abzence
[T Tue. 26/08/2008  ‘wark Abzence

> To edit work status

Working shift schedule | Time in-out schedule

OT Period
Save Edit X pelere €D Summary ] Fayroll "2 Report [[|Peried 1 [|Period 2 | Period 3
Select] Day  Date wiotk /Off Activate In1 Outl In2 QOut2 In3 Out3 Total Time  TotalOT  Summz

Wed, 20/08/2008 ‘Work m

The 21082008  Work
Fii  22/08/2008 work  |Moming work
Sat 2008 Hoiday (AT
Sun.  24/08/2008 Huoliday Seminar 3
Mon Z5/08/2008  work  |Public holiday ‘

Tue. 26/08/2008  ‘Work Sick lsave
Wacation leave ¥

OoOOoOoOoOO

» To edit working time

» Setting period time to calculate OT by click at “Setting period of OT”
No.1 click date to provide OT No.2 click Process button
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No.3 The result No.4 if you don’t change any data, press
saved button. No.5 completed saved

7 7\

— 5 / 3 \\]__/ﬂperiod
& Edit e €D summary & payron = [#|Period 1 [T|Period 2 | Period 3

Select]! Day  Date “wWork/Off Activate ® Inl Outl In2 Out2 In3 Out3 Total Time  Total OT Sur-
[ wed 20/08/2008  ‘Work Wwiork 32 22:00 08:35 02:35
[ Thu 21/08/2008  Work Absence =
[ F 22/08/2008  Work whork [l
[7]  5a.  23/08/2008  Holiday  Absence [l
[7]  Sun.  24/08/2008  Holiday  Absence [l
[[]  Mon 25/08/2008  ‘Work wiork. =
[ Tue 26/08/2008  ‘Work wiork. ]

After press Save button, it is completed save and process

Moreover, you can see time in-out by click Tab, the table shows details as
picture below.

Working shift schedule |T|me I

{ JN Tirne recorder
"‘3 J /:) @ 9) () Select time recorder T '15

Time Key Search Frint Help @) Shaow all j

Date Aftandance In/0ut Mote
1641042008 13:58:24 IN

1641042008 1359:23 auT

1641042008 135342 IM

1641042008 14:04:07 auT

1641042008 14:04:54 IN

1641042008 14:05:02 auT

1641042008 14:06:03 IM

1641042008 14:06:48 auT

1641042008 15:04:05 IM

1641042008 15:04:11 auT

Picture shows details of time in-out

4. To print report, go to report menu. There are many forms to select that you can
do by the following steps.

A 5 | % - i) 8 28 =
Presvious Mext Test file E=port Report Period Login Client Update Té process
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B Report

5 Ganeral repart  Help
1 Print [ p—

Department/Group 3 = 2
ramiakenon | 3

i
Submit
0 BAoepermensyGrow | « |
250 Regors BRME | 1lTAM

Picture shows main screen to print report

First step To select type of report

-

Select report

“Working day summary r =
Employee Info repont
Time in-out report
Annually Holiday report| =
Late in — Early out repor
Time in-out summary re
Warking daily report
Warking in holiday surmn +

Second step To set period time

From |8/26/2008  ~| To|827/72008  ~| Total

0 Day

Third step To set a person who prints report, you can select many types;
department/group, position and individual. For example, you search by department,
group or position; you drag to the left of form, there is a dialog to select. On the
other hand, if you want to search by individual, drag to the right of form. Then, mark

v" before the data; press submit button.
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Department/Group & x Position B x Employee
Department/Group Department/Group
- Development

Accounting
Adrministraiont
Adrministration

Position

hanaging Directar

kanager
Development S Ale [son
alesmanager
Human. resource Sales-Engineer Dnnﬁld Wang
Market!ng Sales Engineer Dawid Juhn.
Ciperatian Head of developper E Edward Smith
Salesl . Programmer Johin s
Te;hmman Head of planning bac John
Trainee Accaurtant Eh:uqth Grown
Administrator i Sm!th Aman ,
Head of aperation Christopher White
Ctaff ngesun Blue
Technican ¥ JimWorm
Hilson Worth
Subrrit Brook Metre
Subrnit

1. Department

3. Individual

2. Position

Example of report

Report - [Working day summary report]
B General report  Help

».‘_é Print

Department/Group & x

Select report  'Working day summary - ‘ From [10716/2008 v To[10417/2008  ~|  Total 0 Day

Depantment/Fos... Employee’s name Total  Holdy  Nomal Abse.. Busin. Sickl. Vacatio. Moming. Afemo.. Latein LateinZ Eaily out Work
Agcounting Natalia Wiliam ] ] i i ] [ ] 0 i ] i i ]
¥l Accaunting Accounting Jenifer Jefson 0 0 i i 0 o 0 0 i ] 0 i ]
[ Administraiant Development Bl Wikson o 0 i i i 0 ] i i 0 i i 0
| Administration Developrent Donald Wang ] ] i i 0 o 0 0 i 0 i i 0
&l Development Developrent David ok 0 0 0 i ] 0 0 ] i 0 0 0 0
[1Human resource Development Edward Smith 0 0 0 o [i] 0 0 [i] o 0 o 0 0
1 Mz&zﬂ:‘a Development John Anwa 0 0 0 ] 0 0 0 0 i 0 0 0 0

Example of report

Tin
If you want to print a report, click button.
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Working day summary report

From 10/16/2008 To 10/17/2008

Total HeliddNerm[wmmes Leave Late Work
[Ere=am s {Day}) 3l [ (B} Sick [Vacatio| Mom. Lateinl [Latein2 [Early out| Full |Morn

m
2

Seminar oT

=
]
H
&
=

Brock Metre
Hilson Waorth
on
Jameson Blue
C hristopher White
Smith Aman
Booth Grown
Mac Jehn
John Anwa
Edward Smith
David John
Donald Wang
Alex Wilson

=
alo|o|a|a|alalalala| ol o] §

alo|o|o|o|a|o|a|o|o| oo
alo|o|o|o|o|o|a|o|o| oo
alo|o|o|o|a|o|a|o|o| oo

Example of report as paper

++ Tip :
You can set subject title by click at general report menu > edit company data,
fill company data then, press Save button.

Report - [Working day summary report] o

B4 General report Help

Select company |

TR, ‘ Select report  Yorking day summary - | From [10716/2008  +| To[10/17/2008  ~|  Total 0 Day

Company information record x

Company infarmation

Compary

Address -
-

Tel

Save ] [ Exit

WAC RESEARCH CO.,LTD. 11/587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230.
Tel : 6625303809-10, 6625381038, 6625399352 Fax : 6625383008 E-mail : sales@wacinfotech.com
Website : www.wacinfotech.com



Page |44

3.5. ExportWAC program

ExportWAC program is a program to export employee time in — out to be a
text file. It is convenience for being useful in many organizations.

To open ExportWAC program, you have to login from Time Attendant

program first. Then, click at Export button from menu bar and ExportWAC program
will be opened.

wiotking ihih schede | 1ma noul schedde.

= R il e bS TR

Repest rerod 2 Flreed
Seect! Doy Dot WU Achvale Il Dt g Ou L] Gy TosTee To0T  Sumey
o = 2 > i 1 3 =
Previous Hest Text file Export Report Period Login Client Update Th process
Click 7 _
T Tine colored tymbek. .mwmu . CratmafUT] Sk o et
¥ i Lres o cokred symbel Negiar Forget b chock Dienec leave! Atusrce Dy ol Ak
il ey
%> Export WAC X
Period
Fram To File format  |FileFormat v |
|a/26/2008 ~| |&8/26/2008 ~| Calurnn
Field data [width

Select employee by

& Selectemployee by

™ Select deparment

I™ Select position :‘
" Selectemployes by 1D

Import from
Export
@ Raw data
- " Surnmary data Exit

Exp.

0 na 120 130 140 150 |60 I70 180

‘123458?8 123456729

Picture shows main screen of ExportWAC program
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To use ExportWAC program do the following steps.
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% Export WAC L3

Period

Fram

1. |8se0/e008 ~|

Select employee by
* Select employee by
72 ¥ Select department

I Select position

™ Select employvee by D

Exp.
0 10

To File format
| B /26/2008 | Calurn
Field data ['wfidth
Admiristration -
il Import from
Export
* Bawdata 4. 3. P
- " Summary data Exit

120 [30 140

70

12345678 123456783

Picture shows the steps

No.1 To set first date and end date of employee’s working performance

No.2 To select employee data to print report by department, position or

individual.

No.3 To set form or take the recorded form to use

No.4 To set required data

No.5 To press Save button save as *.txt file

**Tip : Explain step No.3

In third step, you can set and save an origin form to export

File farmat  |FileFormat

~] @] O]
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) . .
- ﬁ to edit an existing form

to create a new form to export
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- If you don’t search file format first and press , there is a Dialog to search

recorded file. Normally, the file is in C:\Program Files\WAC Research\WAC Time
Recorder\Time Record Manager\ExportFormat. When you find it, click open.

Open

Look in: | I ExportFormat
T~

-« BB

My Recent
Documents

Desktop

My Documents

A \/ ]

Select file then

, click open

File name: |

Cpen |

=
My Network Files of type:

|ini Files (*.ini)
Places

™ Cpen as read-only

=]
ﬂ Cancel

% Edit Export

Onginal data Saved data

Field data “Width Field data

[widh]

HumanlD i
TerminalD i
Diate{dd/mmdypyy) 1
Tine{HH:mrm:zs)
INAOUT

Cancel

Space

Delimit column
@ Semicolon ¢ Comma

" Tab " Space""

CI

" Custom

Up Dawn
Exp.

i o [20 [30 140

Farmat nane W

AlignmentData 7_v

File name

Format

width

Alignment

|60 [0 20

|123458?8 123456789

Save & Close Cloze

Click

When you have edited already, click save and exit button.

1, you can set a form by the following steps.
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% Edt Export ¥

Original data Saved data
Field data Width Field data [Widh] ||| Fomat name [Famat name
7 | HumarlD g -
TerminallD A File name Corfig 4.
Datslddinmiyy) ) | A
1 . Timne(HH:mrm:s3) 9 2 - Format
INAOUT A Del
| |Cancel 1 Width
Space 1 Aligrmert | AlgrmentData M
Delimit column
B. * Semicdn Comma
(" Tah (" Space "
(" Custom @@ Up Down
Exp.
0 N0 [20 [30 |40 [50 60 [70 (a0
6. |123458?8 123456789
Save% Cloge ‘

No.1 and No.2 to select required fields

No.3 to set delimited between columns

No.4 to set file name and file format

Click

No.5 to set others, depends on type of data field

No.6 to display an example of Export format

When you have set a format already, click save and exit button.
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Example of export file

File Edt Format ‘iew Help
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P test - Notepad E”E'E'

GON
GON
GON
LAB1
LABL
GON
GON
LABL
LABL
GON
GON
GON
LAB1
LAB1
GON
GON
GON
GON
GON
GON
GON
GON
LABL

005
005
005
005
005
005
006
006
006
006
006
006
009
009
009
009
009
009
010
010
010
010
010

23/08/2548
23/08/2548
23/08/2548
25/08/2548
25/08/2548
23/08/2548
23/08/2548
25/08/2548
25/08/2548
23/08/2548
23/08/2548
23/08/2548
25/08/2548
25/08/2548
23/08/2548
23/08/2548
23/08/2548
23/08/2548
23/08/2548
23/08/2548
23/08/2548
23/08/2548
25/08/2548

~

Picture shows Export
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4. WAC Payroll (Salary calculation Program)

Salary calculation Program (Payroll) is a program to calculate salary

as recorded employee time in-out from Time Record Manager.

1. Save date that a company would calculate a monthly salary.

2. Save a process of deduction; absence, sick leave, business

leave and late including to calculate employee’s overtime.

Save employee’s work leave; sick leave and business leave.

4. Calculate employee’s salary by total, department and
individual. You can calculate salaries either pay month or pay
period. Moreover, it also calculates overtime, social security
insurance, withholding tax, absence and late.

5. In case of the mistaken salary save, you can cancel that record
and print report about it.

6. To print report is divided into three forms.

e Areport of employee’s salary revision, by setting a
period of time to cancel.

e A report of summary salary record is divided into two
categories; by monthly and by period. This depends on
company’s salary save.

e Areport of monthly summary; withholding tax, social
insurance fee

7. For the Export to be some files; Excel, Notepad and HTML

w

4.1. Payroll Program

Double click at Main Application icon to start program then, click
Payroll button and fill username and password as example below.

|||||

Password = tigel
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o Leaverecord Sary record nceliton  Repot Language Ext Hep

» When login Payroll program, o 4 |
there is a main screen to appear ™™ G

, e e
as picture... -
Deparment | | [& Calculate Other income | Expanse

Duparme]Posison _[Employss|Employss'snama _[iscomo MDyst{Dayts) Lot [Latoin2_[Absance [Businass [sicx el 0Ty [oT

B
& A NUM M TUPM | RE/2000

» The first step: to set the qualifications of program
To specify pay end date, select from financial menu -> update salary
record

Z% WAC EZ Payrol

Salary record cancefation

|
d

Tax rate table I _Freview Exit

%, WAC EZ Payroll Specify pay end date 22

,th 114587 Moo 10, Ladpraowanghin ., Ladpras, Bangkak 10230
nfotech  Tel [552]535-1038, 539-9352, 530-3809-10 Fax. (562) 538-1038

» There is a dialog to specify -.
date, press OK to save Date ‘25 J m

% WAC EZ Payrol

» Next, to specify other

GeneralInfo  Leave record  Salary record cancelstion  Report Language Exit Help

descriptions; absence, |
sick leave, business leave '
and |ate AE) /567 Moo 10, Ladnsowsnghn . Ladrso, Barghok, 1230
infotech Tl [G52)530-90030, 533:9052, S30- 200310 Fax (£62] 538-1038
R . X Hml:ml sucurily msurane iy
DIH:IT?T::H“ T Wday [ Socdis Setting l
. . Latain? T gjday T Secislin Employes info
» After specifying other s [ e T o r—
. . . Businesslemve [ B/doy [ Seciim Deparment: |
descriptions, click OK to save g B i Fodion|
data. Nevertheless, you can S ey e SoocOopotmen
Dot ol dedct SelectPositon | 0
dyoherindormeion[ -]
& Iubdw?:;::r:ﬁdllgmeupllu'lHuvi":;::::;mw: @ sosiea |[X o |[H s |
A;‘Ii;:xl‘.-udylhl-mumlIululi:lilmld‘(llr:lull(M'u:iIi :. Chose |
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specify new descriptions by
click at Edit button then, press

save.

Leave record  Salary record cancelation

| & 4 |
o [iarzoms = 4
— . Individual
' Sl s

f

 payperid -]
Depanment | | [@ calculow Other income J Expanse
[Caparima] I I sname. [lhwme /D 'Iﬂ I ]manl ]Lalamz IAbwme [Bumessl]?xcklwa«TOTleJ IOY
;' A HUM 409 PM uzs.ra;ne
Picture shows main screen

4.1.1.5teps to calculate employee’s salary by total or department
After login and record default, you can calculate employee’s salary

to be divided by total, department or individual.

4% WAC EZ Payroll
General Info  Leave record Salary record cancellation  Report Language Ext Help
;J Exit ‘
J _J I _] Individual 3
TS 5 d
Click here
j Id Calculate ] = otermcome 7 Exp 4
Dspartmeipusm'un Empluyse|Empluyse‘s namg, |Imcome (M1 ]S| ay(s) |LaT.e inl |Late\n2 |Absencs Leave ‘Sick\eavE‘OT(Hr.) ‘OT
Z
Kl vl
:' NUM 4:3[! PH 872672008
Picture shows steps to calculate salary
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The first step to specify either pay month or pay period

» Pay month

* Paymonth Month/ Year |08/2008 =

™ Pay period | J | J

> Pay period: select to specify both 15 days and 30 days

" Pay month | e

' Pay period From |26/08/2008  ~| To|26/08/2008  ~|

«+«Note Specifying salary payment should specify a same type; otherwise,
it might cause an error to print report.

The second step To select some details to calculate

EmployesTfa Addtional info |

" Original standard * New sfandard

Spevify other information
p BDay [~ D.5. Buzines: p BDay [~ D.5.
OT rats p Timesthr
Late in 2 p BDay [~ D.5. Sick leave g BDay [~ D.5.
{* OT iz over 30 min rounding up

Absence 0| BMDay [~ D& o Deduct zocial security insurance (0.5 " OT iz over 30 min rounding off

" Mot deduct social security insurance

Latein 1
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The third step To select  poomeny [T - (S @n |
AL &

department then, press "

search button Accounting
Administraiont
Administration
Development
Human resource
Marketing
Operation >

Click to
search

The forth step
To specify incomes and expenses for the employees; however,
you can pass this step if you want.

Employee info  Addionalinfo |

" Original standard * New standard

Specify other information

Latein 1 np BDay ™ D.S. Buzines: p BDay [~ DS,
Late in 2 o0 BDay [~ D5 | Sickleave 0 BDay [T DS
{* OT iz over 30 min rounding up

Abzence o BDay [~ DS, {* Deduct social securty insurance [D.5.] " OT iz ever 30 min rounding off

™ Mot deduct social securnty insurance

OT rats p Timesthr

-To specify incomes and expenses by double click on a table

WAC EZPayroll Income and deduction others Fill any expenses

y Acf,} 11/887 Moo 10, Ladpraowanghin Rd., Ladprao, Bangkok 10230

- infatéch  Tel (BG2] 538-1038, 539-9352, 530-3809-10 Fax. (RGZ) 538-1038

Specify income and deduction for employee

Department | Pogition | Employes's (D | Employes's name | Fuel Mce | Incentive Allnwanceé
Development Programmer 1 Mr Alex Wilson o 0 1]

Development Programmer 1a tr David John 1] 0 1]

Accounting Arcountant 100 Mz Matalia wili.. 0 0 ]

Development Programmer 13 Mr Edward Smith 0 0 1]

Development Programmer 15 Mr John Anwa ] 0 ]

Accounting Adminiztrator 160 Mize Jennifer Jef... 0 0 1]

Sales Sales Enagineer 169 Mr Flamink Rewvin 0 0 1]

Development Frogrammer 17 Mr Mac John 0 i] 0

Salez Sales Engineer 170 Mr Josh Black 0 i] 0

Salez Sales Engineer 17 Mr JamewWatzon 0 i] 0

Development Programmer k] Mr Booth Grows 0 0 1]

Sales Sales Engineer 180 M Paul Myria 1] 0 1] [T
Marketing Marketing azziztant 189 Mizs Viviane Kim 0 0 1]

Development Programmer 19 Mr Smith Aman 1] 0 1]

tarketing b arketing azziztant 190 Mizs “aneszal.. 0 0 1]

Development Programmer 2 Mr Donald'wang 0O 0 1]

Development Programmer 20 Mr Christopher ... 0 0 1]

Technician System Engineer 200 tr Jahn Hall 1] 0 1]

Development Programmer 21 Mr Jamezon Blue 0 0 ]

Sales Sales Engineer 210 Mr Andy Grape 1] 0 1]

Traines Trainee 219 Mizz Jeszie Razon 0 a I}

Development Programmer 22 e = 0 1]

Trainee Trainee 220 . ] I

Trainee Trainee 221 Click OK to save i} ] .
|:I»=-\.'F-|nnmnnl' Prowrarmmer ek | and record n n LIJ

0K ‘ ‘ XX Close ‘
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-A result from searching

'WAC EZ Payroll =
General Info  Leave record  Salary record cancelation  Report  Language Exit Help

Ak |

Save Print
% Paymonth! Month/ Year |10/ 2008 = l
Individual
" Pay period 1 v record
i ! Bl _Click here

Depriment ‘All j [d Calculation l [: Otherincome / Expense ]

Depanme|Pusmun |Emp\uyee‘Emplnyee's name |\mcume(M[D]S|Day(s] ‘Lanem‘l |Lale|n2 ‘Ahssnce |Busmasa\‘5mk\eave OT(Hr) ‘OT j
| |Sales Sales Engineer | 170 Mr Josh Black 9000 0 0 26 0 0 0:00 o.oo
| Sales Sales Engineer | 179 Mr Jame Watson 17000 0 0 26 0 0 0:00 0.0

Developm Programmer 18 Mr Booth Grown 18000 1] 1] 26 1] 0 0:00 0.00
:Sa\es Sales Engineer| 180 Mr Paul Myria 30000 0 0 26 0 0 0:00 0.00

Marketing | Marketing assis| 189 Miss Viviane Kim 8000 o] 1} 26 0 0 0:00 0.00
7Deva\uprr Programmer 19 Mr Smith Aman 11000 0 1] 26 1] 0 0:00 o000
: Marketing | Marketing assis| 190 Miss Vanessalee 10000 0 0 26 0 0 0:00 0.00

Developrr| Programmer |2 Mr Donald Wang 19000 0 o 26 0 0 0:00 0.00
:Deva\npn' Programmer |20 Mr Christopher White 15000 0 0 26 0 0 0:00 o.oo
|| Techniciai System Enginer| 200 Mr John Hall 7000 0 0 26 0 0 0:00 o.oo

Developr Programmer |21 Mr Jameson Blue | 10000 1] 1] 26 1] 0 0:00 000
:Sa\es Sales Engineer|210 Mr Andy Grape 6000 0 0 26 0 0 0:00 0.00

Trainee | Trainee 219 Miss Jessie Rason | 6000 0 0 26 0 0 0:00 0.00
: Developr Programmer 22 Mr JimWorm 18000 0 1] 26 1] 0 0:00 o.oo
| Trainee  Trainee 220 Miss Sally Reve 5000 0 0 26 0 0 0:00 0.00

Trainee | Trainee 221 Miss Amanda Johns| 7000 0 0 26 0 0 0:00 0.00
:Deve\npn' Programmer |23 Mr Hilson Worth 13000 0 0 26 0 0 0:00 o.oo
| Trainee | Trainee 230 Miss Elly Willson 6000 0 0 26 0 0 0:00 o.oo

Devel Programmer | 24 Mr Brook Metre 12000 1] 1] 26 1] 0 0:00 0.00
:Sa\es les Engineer| 240 Mr Eric Josh 7000 0 0 26 0 0 0:00 0.00

Sales ngineer 241 Mr Ken Mcfill 8000 o] 1} 26 0 0 0:00 0.00
|Sales Sal neer 250 Mr_Billy Ford 19000 0 1] 26 1] 0 0:00 000 j
Ll | |

3 5 3:20 PM 10/15/2008

Click for the fifth
step

Picture shows salary calculation

The fifth step Press @ to save salary calculation then, there is a Dialog
Box to confirm, click Yes

Save salary record.

Click OK to
record salary

Do you want to record salary?

Cancel

*** Note Saving might happen an error in case of mistaken employee’s
data
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Example of warning

Error Payroll

@ Time attendance of employee ID 005 is mistaken, Please try again.

QK

If there is a Message as picture above, open Time Attendance
program and search employee code “005”. Then, check a cause to
happen.

After saving data, you can see or print salary payment slip by click at'p‘i

=
|
or = as picture below

IXXXXXXXNNNNNANNXNNXNX
passsssbesansennsd Salary paymen
Constant period 10/2008
Paymentdate 15 October 2008 From-To 27 092008 - 26 10 2008
Employee'sID | Name MrAlex Wilzon
Department  Development Position Programmer
Income
Total income
Salary B17,00000 B  Fuel allowance B0 B Comm ission EM B
Day(s) Day Incentive B.00 B leave+Med Cert B0 B 17,000.00
OT(Hr) 0-00 Hr. Allowance B0 B Others income BO0 B
oT B0 B Bonus B0 B Total expense
Expense B750.00
Absence B0 E Sick Leave B0 B Socal Ins B750.00 B i
Netincome
Latein B0 B Loan BO0 B Withholding tax EM B
Business leave B0 B Other B E B16,250.00

Example of salary payment slip

WAC RESEARCH CO.,LTD. 11/587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230.
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4.12. The steps of each employee salary calculation

73 WAC EZ Payroll
Genersl Info

Leave record  Salary record cancelation

EARAE 1

Report Language Ext Help

Click to
fill

Print
o s individual
" Pay period I J I J record reco rd
Click here
Depriment J L] ¢8 Calculation | |55 Other income / Expense

Depanmelpusmun ‘Empluyee|Emp\uyee‘sname |\mcume(MiD,’S

Day(s) |La|e|n1 ‘LatemE ‘Absence |Eusmessl‘S\ck\eavE‘OT[Hr] |OT

‘ 2
Ai 5 I 3:38 PM 1041572008

Picture shows main screen of program

7% WAC EZ Payroll Individual income record

ES

Perind

¢ Pay Month

© Pay period |

) )
Ltz i e e 7

[ Employee mio
8 Employee's ID :
Managing Director
M8 Develooment I Name : 3 @
& nead ot gevelovons
BE S Department : Calculation
- 2
& Homan rescurce Positon:
@ nrsea
M8 niaricotine
& mead ofolonmine
incomes:) | Dap/shitiDay) | LaiminiDay] | LateinZDay] | AbsencelDayl | BizleavelDay) | Sick leavelDay) | OTihe)
Marketing asziztant

Operation
* W& Head of overation

Staft

¥ Gid Lines

i

343 PM 1041572008

Form of individual salary record
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The first step To specify either pay month or pay period

» Pay month
Feriod
 PayMonth Period 10/2008  —
" Pay period | J | J

> Pay period; to specify both 15 days and 30 days

Feriod
" Pay Month =1

From [15/10/2008 ~| 1o [15/10/2008 ~|

+«Note Specifying salary calculation should specify a same type;
otherwise, it might cause an error to print report.

The second step speci&hg,-g a person to calculate

i Accounting

+ ﬂ Accountant

+ & Adminiztrater

Adminiztraiont
Llanzzer

Adminiztration

MManaging Dirsctor

&

7

i Development
ﬂ Head of developper

Prosrammer
.} Alex Wilzon
& David Tobn
% Edward Smith
% Tchn Anwa
& Mac John

Picture shows selection of each individual

The third step to edit some deductions; absence, sick leave, business
leave and late

WAC RESEARCH CO.,LTD. 11587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230
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" Onginal standard * Mew standard

Specify other information

Latzin 1 o BDay [~ D5 Business o BDay [~ DS,
Latain 2 o BDav [~ D5 Sick leave o BDay [~ DS,

Abzence g BDay [~ DS {* Deduct social securty insurance [D.5.] " OT iz over 30 min reunding off

" Mot deduct ocial security insurance

OT rats p Timeshr

* OT iz over 30 min rounding up

Record of deduction and OT

The forth step to be a process of salary calculation, income and expense
by clickat | &8

Click

Employes info
Employee'sID : 1
‘? Name - AlexWison

Department - Development Calculation

Position - Programmer

There is a form to fill incomes and expenses then, press OK button.
After that, press OK button again to confirm.

%% WAC EZ Payrol Others income and expense 2

,w’A_a 7 11/587 Mao 10, Ladpraowanghin R, Ladprao, B angkok 10230
C MWinfotaeh 1ol (B2 5381038, 539.9352, 530380910 Fa [E62) 5381038

Others income | Other expense

1. Fuel allowance

2. Incentive

3. Allowance

Click to calculate
salary

4. Bobus

5. Sick leave+Med. Cert.

6. Commission

U

7. Other... . -
‘ ¢ to save other income and expense?

Total income

Cancel

Picture shows recording income and any expense

WAC RESEARCH CO.,LTD. 11587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230
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7. WAC EZ Payroll Individual income record

EARAE

Close

Period
Main
M . connine A " Pay Month |

& PAVBSHGE  From [15/10/2008 ~| 1, [15/10/2008 |

-y
+ B sdminiswarsr

W Administraiont

¥

Employes info | Addiionalinto |

[ SYR—— Employee info

s 'Sim:““m Employee's ID: 10
Managine Director f?
o 14 Name - David John

Depariment - Development

Position - Programrmer

Income@] | Day/shiDay) | Lalein1Day) | Latein2Day] | AbsencelDayl | BizleavelDay) | SickleaveDay) | OT()

& it Aman
& penatd wane
& christooher whits

& emeson Bloe

@ Marketine

Head of olanning
Marketing assistant
fa |

8 Overation > [3

¥ Gid Lines

dh A 410 PM 1041572008

Picture shows a result of calculation

The fifth step If you want to record salary, press@. Then, there is a
Dialog box to confirm, click Yes.

Confirm

“"-?H} Do you want to save calculzted salary?

Click to confirm
recording

Cancel

This is completed record of employees’ salary; you can see a

: Ty :
report by clickat =% or as picture below.
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AT ANNAANTNLNNN

Salarv pavment sip
e e e e e

‘20 20 20 3 I I I I X IO,

nstant period 102003

Payment date 15 October 2008 FromrTa 15 Oct03- 15 Oct 08
Employes's ID 10 Name Lir David John
Deparamen Devzslpmant Posidon Programesr
Income
Zalary $15.00000 B Futl sllowance 3000 B Commission 3000 E Total income
Dayiz) Day Incentive  $0.00 B Siek leavetMed Cert 3000 E 15.000.00
oT 00 L Allpwanes 3000 B Others meome 3000 B
oT 000 B Bonus 3000 B —
Expense 0.00
Abzence 0w Zick Leave 0w Zoeial Ins j00 B i
Netincome
Late in 000 B Loan 3000 B Withholing tax 0w B
Busines: leave 0o B Orther 0ot B ﬁmm

Payroll Program also has some functions; for example, you can
record employee’s leave from menu bar in case of not record in Time
Record Manager.

General Info  Leave record Salary record cancelletion  Report  Language Exit  Help

4.13. The steps of employee’s business leave — sick leave

Employes Detail

1. Select employee
data on the left side

2. Select period

3. Press submit
button to show

leave data
i' _ _ i s - 427PM | 10MS/2008
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4.Specify employee’s leave Select] Day  Date Waork/Off  Activate
[ wed 01A0/2008 Wik, Marrnal
] Thu  02A0/2008  ‘Work M armnal
]  Fi 034042008 ‘work Marmal B
[]  Sat  04A0/2008  ‘Work Abzence
[ Sun  05A110/2008 ‘Work Absence
[]  HMon  0BADA2008  ‘Work Abzence
[ Tue. 07042003 Wiorl, Abzence

H

5. Press s3v¢ __ then, there is a Dialog Box to confirm, click Yes
In case of duplicating or mistaken record, program can cancel the
record by click at salary record cancellation from menu bar.

General Info Leave record  Salary record cancelzfion  Report Languzge Exit  Help

4.1.4. The steps of salary record cancellation

A WAL E2 Payal Canceled sy record

1. Select employee
data on the left side
2.Select month

3. Press submit to
show data

Note — Please mark in [status] field before cancel

§ [ S24AN  IW1E2008
[ . - - - -

4. Mark V at status and fill a reason to cancel.

Statuz

3

|F|ecord M. | Period | Frarn | To | Met income

Canceled reazon
|8 072008 7250
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H

5. Press s3ve  then,
there is a Dialog Box to confirm,
click Yes

4.1.5. The steps to print report
You can select report in 3 categories as picture below.

Z%. WAC EZ Payrol

General Info  Leave record Salary record cancelation | Report Language Exit  Help

Salary payment slip
Q ﬁ Salary record canceliation report
Print Exit Salary payment summary report
Summary report

4.1.5.1. Salary record cancellation report
The report details all canceled record as the following steps.

Set start date ayroll Canceled salary record summary report Set end date

/
6/10f2008  ~| To |1EHI],.*2I]I]E/§|
I{Priut H%Eq}urt

Click to print = 1

report [
Click to export be any file ’

‘X Close
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Example of report

Salary cancellation summary report

Caleel date Name Position Pavmonth

F

Netincome Note

16710/ 2005 Alex Wilson Progr: 516250040

Picture shows an example of salary record cancellation report

4.1.5.2. Salary payment summary report

The report summarizes company’s salary payment; nevertheless,
it depends on company’s policy to record as pay month or period.
Because specifying as pay month, it is hard to search. It is necessary to
record salary as a same type to be divided in two categories.

Set required
period

o éPa}' manth]g.'é 1072008 /

-

" Pay period J | J

|x Closze

_] Click to print report\7|h Frint ||%E1Pm

_

‘ Click to export be any file ’
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Example of report in type 1

Pay e Do) OTOB Faclallowazce Inccmsive Alowazc:  Bomm:  Ovhors mc.Othor Exp Latc  Absmmec  Secidllm: Witkkolfng ¥a imcome
[T 3 [T [T [ [ [ 000 s I3 500.00 00 e
LELIOE L1 [T [T o o o 00 L1o] [ E= 1. L] SESL0
LELUTHE L] LT LT o o o 000 L1 000 Tm. 000 REZ T
LELIE L1o] [T [T ol o ol 00 s (X S00.00 [T L0
LELIE e L1 L1 o [T o (] L (2] TR e LAZTD
LE10200E L] LT LT o o o 000 L1 000 Tm. L2 42T
LELIE L] L1 L1 o o o () o () Tm L] LETT
LE10200E L] LT LT o o o 000 L1 000 Tm. 000 153
LELIE L] [T [T o o o 00 o [ m. L] 12300
LELUIE L1 L1 L1 o [T o (] L] (2] 0.0 L EE LT
LE10200E L [T [T ol o ol 00 s LX) TR [T bl T ]
LELIE LTo] L1 L1 o o o () (1] () s00.00 L L4000
LE10200E L LT LT o o o 000 o 000 Too.00 L2 LM
LELIE [To] L1 L1 o o o 00 L12] [ E= 1. L] LT
LE10200E L LT LT o o o 000 L1 [ s00.00 000 EET ]
LELIOE L1 [T [T o o o 00 L1o] [ 400,00 L TEMLE

Picture shows salary payment summary report in type 1

- Type 2

5’ WAC EZ Payroll Income summary report

Set start date Set end date

From To

671072551 j |1E,*1ﬂ12551/ j

rCIickto print \ﬁh Print H%EI}JGH
report N

|
‘ Click to export be any file ’

‘x Close
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Example of report in type 2

‘ Faydam ¥ams Pasan j—— Sahmy  Dapld OB Fadalowzer  Iecmsh: Allowsme: Bams: Otbersime  OdberBep.  Le:  Absmer  Swisllee Wakbsliing Naimem: I
1LELGTME Al Wil Progmmmer ONIUDME - 1610ME 1700000 Lo oo o L oo e o o0 o0 4T on EFLIET
1610TME  Exck Gerws Frogmmmor ONIOIOOE - 16107006 LS00000 a0 000 o 0 000 000 ot 1) a0 - T I T S 1111
1G10THE  EeckMos:  Frogmmmo NI - 610200 1200000 [ mJ wReportSum_1.0il (Number) L 00 o smee  eml Epsue
1GIUTME  Chrisspier Whis  Frogrammsr  ONIOIME - 1SIOTME  LS00000 [ [y LYy i L) £r) LT Ere Er T YT P
1GHHE  David Tukm Proprmme  ONAGIOE - LSIGIME 10000 o o0 o ot 000 a0 o 1 st W 0B T
1EUI0E  DexstiWam  Froommmer  OUIOZME - LSIOTME  15,00000 o a0 o ot a0 T LT w0 o e em sgnem
1G1UTME  Edwardimik  Frogrmmsr  ONIOIE - ISIOTME 1600000 s L) LT i L) T o Ere o G T,
1G1FHME  HiimeWork  Frogrmmsr  ONIUNME - 1SIGHME  LS00000 o o0 o [T 000 a0 o 000 st ET T
161UTME TamczenBlas Frogrmmar  OVLUZOE - LEIIHE 10,0000 o o o o o o o o e 2600 o Spea
1G1UTHE  TemVers Proprmme ONIOIOE - LSLOIME  1Z0000 s L) LT i L) £r) o Ere Er 0N sa00
1GIUTHE ek dmws Proprmme ONIOIOE - LSLOTHE 1200000 s L) LT i L) T o Ere o ET I
161070E Mz T Progrmmo ONIOIOE - IS102ME  LAMNDD o o o o 0 [T o [ry [ T T S T
160I0E  Smikamm Fogmmme OUIODME - LS10TME  LLOWSO s L) LT i L) £r) LT w0 Er :EM 0SSR

Total 9626633 B

Picture shows salary payment summary report in type 2

4.1.5.3. Summary report

The report summarizes either a social insurance contribution or a
tax on pay.

f’; WAC EZ Payroll Payment summary report

/) > For period 10,2008 = @ Submit x Close
= | Social security insurance payment rd
Export \Withholding tex summary report

Employee's ID ‘ Emplopee's name ‘ Depavtmemm%moum J

Picture shows a selection of report

3.1 In case of seeing social insurance contribution report, select month

Print
and click OK button to show a detail. Then, press at to

print report.
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Spcial security insurance payment report
Pay Month October 2008

Departm ent Net am ount
Dhene! i #5300
L150.00
20000
117700
Dherveld opmuexs 000
Accomnsng 130 00
ide 63000
107300
430,00
A 7000
&Ir Booch Gronn TOF T Dhenys] opmosns 1,230,000

3.2 In case of seeing withholding tax summary report, select month and

Print

click OK button then, pressat to print report.
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Withholding tax summary report
Pay Month October 2008

4.2. The steps to data Export

The data Export is a convenient function to export a report as

some files. It is very useful to edit or record by click at @I of

each report. Then, the Export program will appear as picture below.

%+ WAC EZ Payroll Export Data @

v ;_A_c,»} 11/587 Moo 10, Ladpracwanghin Ad., Ladprao, Banglok 10230
. infotech  Te| [E62) 538-1038, 539-9352, 530-3809-10 Fax. (BE2) 538-1038

ect The Export File Format Option

‘ I@ Excel | Text File\ﬁ H;zl\ﬁ-_ Option
File Path : E]

‘@ Export
(= )

‘}( Exit ‘

Picture shows main screen of Export program

The Export program can Export to be some files by adjust an different
Export

1. Being Export as Excel File

2. Being Export as Text File

3. Being Export as Html File

WAC RESEARCH CO.,LTD. 11/587 Moo. 10, Ladpraowanghin Rd., Ladprao, Bangkok, Thailand 10230.
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4.2.1. Export as Excel File

-To begin with, click Excel button

first then click Option button.
There is a form to adjust the
Option as picture below.

- After that, select a list that you
want

[>|T———>> selectalist
: Select total
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%< WAC EZ Payroll Export Data

1.Click

.A_c,:> 11/587 Moo 10, Ladpraowanghin Rd., Ladprao, Banglks

el. (662 538-1038. 533-9352, 530-3809-10 Fa:

2.Click

e Export File Format Option

=
|@l Ezcel

|r==]
| Text File ﬁ HI'__I'“I;L % Option

File Path : |

0

‘@ Export

‘X E xit ‘

]

::> Remove each list

::> Remove total

- Then, it shows a result as picture 1.2 below; click OK back to the
previous screen. After that, select file to Export, click Export button.
There is a dialogue “Export is completed” will be popup. Moreover, you
can check the result from opening saved file as picture 1.5 below. This is

completed data Export to Excel.

4, WAC EZ Payroll Configuration Format EXCEL X

w‘A_c/,) 11/587 Maa 10, Ladpraswanghin Rd., Ladprac, Bangkok 10230
C nfotech  Tel [EEZ) 5381038, 533-9352, 530-380910 Fax. (662) 5381038

ntILAR J

HumanlD

%, WAC EZ Payroll Configuration Format EXCEL X

[

NI AD J

JAC J T1/587 Moo 10, Ladpraowanghin Rd., Ladbrao, Bangkek 10230
nfotech  Tel (§67] 538-1038, 533-9352, 530-38909-10 Faw, (652) 535-1038

DateDfCancel
tonthCancel
Start

Stop

Tatal
Comment

lﬁ} o

EX

Picture 1.1

N4

HumanlD
DateliCancel
MaonthCancel
Start

Stop

Total
Camment

»~
-!

~
'!

® \,]\b\

Picture 1.2
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%% WAC EZ Payroll Export Data

Ac > 11/587 Moo 10, Ladpraowanghin Rd.. Ladprao, Bangkok 10230
nfotech  Tel [662) 538-1038, 539-9352, 530-3803-10 Fax. (662) 538-1038

-

ort File Format Optio

'ﬁpecify
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% WAC EZ Payroll Export Data (%]

) 11/587 Moo 10, Ladpraowanghin Rd., Ladprao, Bangkaok 10230
Tel (BE2) 5381038, 5359362, 530-3803-10 Fax. [662) 5381032

=

AC
nfotech

ort File Format Option

- — = [ HTML eStInatIOI’l flle == Export To Excel File
s t -
‘E xcel | ext File File |“ Excel — %DD[IUH
_ L. 1 ) 75 Expott 4oy adamuysel
File Path - |; .nd 5 attingshAdmiristratariby Documents\test.xls’ l File Path - IE [T] mm
X Exit SB Export ‘X Exit
IO 7 . 1
(_ Click )
(s H M) = wvads - Microsoft Excel -
o= \ e | Insert Page Layout Farmulas Data Review  View
= & cut — = . = || 75 == X AutoSum -
Tahoma S Wrap Text General T L i - L
D ] | = - B g% S
- - 3 i
R P B Iy \ [&- A EMerge aucenter - | (8 - % s || ] F[;;;»;;ngm‘ e Sncﬂe;;v nsert Delte Fomat | 7 soris
Clipboard = Font = Alignment i Number = Styles Cells Editing
Al - @ fx\
7—‘ B B B n—— € | b |E| F G i e Tl Tl i K il M N
Y 15alary payment summary of constant period. ~ Month October 2551
2 | DateOfPayment HumanID FixedMonth Start Stop Income Daywork OT oil Dilegent Fee Bonus Otherl Other2
3 16/10/2008 100 Qct-08 $10,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
4 16/10/2008 160 Oct-08 §7,000.00 $0.00 50.00 $0.00 $0.00 $0.00 $0.00 50.00
| 16/10/2008 169 Oct-08 $13,000.00 $0.00 $0.00  $0.00 $0.00 S0.00 S$0.00 $0.00
116/10/2008 170 Qct-08 $9,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
/ 16/10/2008 179 Oct-08 $17,000.00 $0.00 50.00  $0.00 $0.00 $0.00 $0.00 $0.00
3 16/10/2008 180 Qct-08 $30,000.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
9 16/10/2008 189 Qct-08 $8,000.00 $0.00 $0.00 50.00 $0.00 $0.00 $0.00 50.00
10 16/10/2008 190 Oct-08 510,000.00 $0.00 $0.00  50.00 $0.00 50.00 $0.00 50.00
11 16/10/2008 200 Oct-08 $7,000.00 $0.00 50.00  $0.00 $0.00 $0.00 $0.00 $0.00

Picture 1.5
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4.2.2. Export as Text File

-The first step, click Text button

and then, click at Option button.
There is a form to adjust Option as
picture below.

- After that, select a list that
you want

[>|T———> Selectalist
:: Select total

|::> Remove a list
|::> Remove total

- After that, specify a type to delimit

C_ WWinfots

Page |70

¥+ WAC FZ Payroll Export Data X

IAG ~ 11/557 Moo 10, Ladpraowanghin Rd., Ladprao, Bangkok 10230
5351038, 5339352, 31038

1.Click
port File Format O

| Text File

]
I@l Excel

B

X Exit

File Path : |

‘ @ Export

i

i SemColon i Comma
i* Tab (" Space
" Custom |

"ﬁ} 0K H){ E it ‘

- Then, it shows a result as picture 1.2 below; click OK back to the
previous screen. After that, select file to Export, click Export button.
There is a dialogue “Export is completed” will be popup. Moreover, you
can check the result from opening saved file as picture 1.5 below. This is

completed data Export to Text File.
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oll Configuration Format TEXT

E
(G 11757 Moo 10, Ladeaowanghin Fid . Ladgrao, Barghok 10230

.m!:,') 11/507 Moo 10, Ladseaswanghin A, Ladpuso, Banghok 10030 RS
4 Mech  Tel [EE2) 5389028, 530,932 30.2909.10 Fax [E£2) 5381038 4 infotesh  Tel (G52 5301000, §70.4362 530.3000.00 Faw (562) 5301000
HurmaniD HumanlD
rotviid ] SemiColon Hrwbeid B © SemiColan " Comma
i Poaition
Pt (») T [»]
= Tab  Space i Tab I Space
E‘ Cutlom El © Cuslom
0 no 20 130 MO 150 0 no
= rem— [ — o — free— ] T

Picture 1.1

%< WAC EZ Payroll Export Data ¥ WAC EZ Payroll Export Data

IA_E) 11/587 Moo 10, Ladpraowanghin Rd., Ladpraa, Bangkaok 10230
nfotéch  Tel (B62) 5351038, 533-9352, 530-380910 Fax. (662) 5381038

=

A_E " 11/587 Moo 10, Ladpraowanghin Rd.. Ladprao, Bangkok 10230
nfotach  Tel [662) 536103, 539-9352, 530-3805-10 Fax. (662 536-1036

=

port File Format Option

BB

File Fath - |s and S ettings\AdministratoriMy Dncuments\tesl.txl’ ]

Specify
destination file

HTHML
File

% Option
o

X Esit

Text File

L9 1 ) 3 Export Siayaiadamiysal

B e\ F

Se Export ‘

Picture 1.4

B test - Notepad
File Edit Format Wiew Help
Aglmsaniamsiufindumsasaanaulusag
Fausriudi 19 emen 2548 fiyiuit 20 Ammn 2348
HumanIo Dateofcancel MonthCancel Start top Total Comment
004t "19/08/2548" "06/2548" "12445" " dwdinda'
a] &

Picture 1.5
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¥ WAC EZ Payroll Export Data [g|
4. 2 . 3 . Export a s Htm | Fi Ie c ) 117587 Moo 10, Ladpraowanghin Fd.. Ladprao, Bangkok 10230

I‘I‘fﬂﬁh Tel [662) 538-1038, 533-9352, 530-3803-10 Fax. (662) 535-1038

-The first step, click Html File button @ @

and then, click at Option butt.on. N r:\/\f& Hgiz%ﬁupm

There is a form to adjust Option as
picture below. Filo Path : -]

‘@ Export
] ]

‘}& E xit ‘

- After that, select a list that you

want

[> | > Selectalist - | |

Font Size
|::> Select total Header Font Size
BadyBackgroud I—L] |
TitleBackgroud |

::> Remove a IiSt TitleForeground |

HeaderB ackground |

. Re m Ove tota I HeaderForeground |
:: : RecordForeground I—L] |
<L

TableBackground |
T ableForegroud |

- After that, specify a type to present on [ﬁ? oK [x Exit ]

webpage.

- Then, it shows a result as picture 1.2 below; click OK back to the
previous screen. After that, select file to Export, click Export button.
There is a dialogue “Export is completed” will be popup. Moreover, you
can check the result from opening saved file as picture 1.5 below. This is
completed data Export to Html File.
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% WAC F7 Payroll Configuration Format HTML

. WAL EZ Payroll Configuration Format HTML

m_) V557 Moo 10, Ladoesomanghin Ad . Ladpias, Danghick, 10230 ,‘H"Hg,:) 117507 Moo 10, Ladorsovanghin Rid.. Ladesd, Bangkok 10220
< h Tel (662) 538103, 5359062 530-3809-10 Fax (B62) 5361038 & h Tel (857) 5381008, 5395067, S30380510 Fax (RR) 5351038

[_ I ) [_ ) )

SEE EI E ?E Fant Sirm o
L. Commeet Heades Font Size  EN
|\ [ yor— LI
@ > @ Titiet ackgroud E —
Tithel avaground D
l/ Headestiackground [
<Cllck O—

()

Picture 1.1 Picture 1.2

%~ WAC EZ Payroll Export Data

¥ WAC EZ Payroll Export Data

.A_E/_) 11/587 Moo 10, Ladpraowanghin Bd., Ladprao, Bangkok 10230
nfotech  Tel (£62) 5351038, 529-9352, 530-3809-10 Fax. (662) 5381038

=

‘c/} 11/587 Moo 10, Ladpraowanghin Rd.. Ladprao, Bangkok 10230
nfotéch  Tel [BE2] 538-1038, 539-9352, 530-3805-10 Fax. [BE2] 5381038

Export File Format Option SpeC|fy
destination

— — R e Export To Excel File |2|
|El Excel | Text File E Hl;ri::L ﬁ uu‘ Ie ~ % Dption

\L ) s Export dinyaasamuysel

Export File Format Option

r

File Path : |and S etlings\Admiristratorbdy Documents\test.htm’ B ] ile Path - | oK tals|

S@Expml \x o J

" montone} S

Picturel.3 Click Picture 1.4

/~ Export Report - Windows Internet Explorer =
——

e z - I[#l coodla
ey & c:\Documents and Settings\Administrator\Desktop\oc.htm {4 5‘ 3
Google (G- v|Goo B v @ v % Bookmarkse & 14 blocked % Check v % Auicl i w S autorl [ Send tov 4 ¢
oo |§Exuurtﬁeport [ ‘ £ - B - ® - Erae-§

Export Report

DateOfPayment HumanID FixedMonth Start Stop Income Daywork OT Qil Dilegent Fee Bonus Other1 Other2 Other3 POther1 POther2 POther3 PO!
16/10/2008 100 10/2008 10000 000 0 0 0 0 0 0 0 0 0
16/10/2008 160 10/2008 7000 4 -0 0 0 0 0 0 0 0 0 0

Picture 1.5
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5. The steps for Backup System

Because of many used spaces including using a computer for a
long time, it might cause a computer error. Therefore, the company tries
to solve the problem by using backup system in order to save database.
When Payroll Program is installed, there is a backup system shortcut
appear on Desktop as the following steps.

1. To begin with, go to Start > Programs > WAC Payroll to open
Backup&Restore program as picture below

W MaEN
[4) Outlook Express

Set Program Access and Defaults

Remoke Assistance

‘Windows Catalog -
& windows Media Player
Windows Lpdate 3 Windows Messenger

ﬁ.ﬁ, windows Movie Maker
WA Time Riecorder

WinZip

4 b
1manans Ofice Enrall Office 3
»

]

projecksd 1.6
ScreenPrint Gold 3.5

A3aLonans Office

yroll
WwAC Research

Pragrarns P el Payrol
Settings

Search

| Help and Support

= it
Run... E &'J

et Update  ScreenPrint Paink

Windows XP Professional

Shut Down. ..

2. After open Backup&Restore program, there is a dialogue that explains
in more details. The main program is divided in two categories; backup

and restore

4 WAC EZ Payroll Backup And Restore Data r$_<|

IAG _~ 11/507 Moo 10, Ladpraomanghin Fd., Ladprao, Bangkok 10230
C WWhinfotach  Tel (552) 536-1038. 533-9352, 530-380910 Faw, (562) 5381038

Last Backup : |19a"08.-’2548 11:254M

Backup Size :  [3.65 MEB

Fil=Path : | D
0 l
[){ Exit l

l{_ Backup H"‘% Restore
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5.1. Backup

 WAC EZ Payroll Backup And Restore Data X
,wac 7 11/587 Moo 10, Ladpracwanghin Bd., Ladpran, Bangkok 10230
nfotach  Tel (562] 5381038, 539-9352, 530-3809-10 1038

- Click at File Path button to specify a
backup f||e Last Backup : |19£DB£254811:25AM

Backup Size : IW

FiePalh - | D
W |
BN Restore l l)( Esit l

Click

l!‘u Backup

- After that, specify drive to backup
and then click OK

# WAC EZ Payroll Backup And Restore Data (x|

,W'Ac 2 nmer Moo 10, Ladpraowanghln Hd Ladprao Bangkok‘lD?SD
a1 Fa 1038

Browse for Folder | 7 |r_|

Please select a Folder,

A

= @ Desktop
() My Documents
= :& My Cornputer
[+ % 3.5 Floppy (P. )]

|

Specify
destination
file

EI D Documents and Settings
g #-{5) Lanseal
N {3 Program Files
|C5) ScreenPrink
() WINDCWS Cl ICk
\ g Local Disk (D)
B g Local Disk (E:)
L T P (FY s

[ [a]4 H Cancel ]

- After you get a Path to backup, press Backup button. There is a dialogue
“Backup is completed” will be popup.

4 WAC EZ Payroll Backup And Restore Data _ 4 WAC EZ Payroll Backup And Restore Data [XJ
,wﬁc 7 11/587 Moo 10, Ladpraowanghin Rel, Ladprao, Bangkok 10230 ,Wﬁc 7 11/587 Moo 10, Ladpraowanakin R, Ladprao, Bangkok 10230
nfotech  Tel (B52) 538-1038, 5339362, 530-330910 Fax. (562) 5381038 nfotech  Tel (652) 5381038, 533-9352, 530-3809-10 Fax. (862) 5381038

Last Backup |19303;2543 11: 2580 Last Backup

Backup Size . [3.85 ME I:
FiePalh : 3 (]

[ l

lru %{kup l lm Restare l lx Exit l Ir\-‘ e

Backup File
B ackup Sizel

\%l_‘) nsdsnadinyaLasaauys el

iyl

N Restae HX Exit l

Click to Backup

- As a result, it shows file you specify as picture below.
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Address (S 1

iDacurnents and Settings
System Tasks

Hide the contents of this
drive

;E:-) Add or remoyve programs
I:J Seatch For Files ar Folders

811,25 aM.bek

File and Folder Tasks

Other Places

Details

Backup19-08-2548 11.25
AM.bck

BICK. File

Date Modified: 19 @anm 25448,
11:24

Size: 3.84 ME

5.2. Restore
To begin with, click Restore button. There is a dialogue to search

some back up files then, click OK. The data will be quickly restored from
the system and a dialogue “Restore is completed” appears.

4 WAC EZ Payroll Backup And Restore Data
Cwic"’ > 11/587 Maoa 10, Ladpraowanghin Fid.. Ladprao, Bangkaok 10230

nfotech  Tel (BE2] 5351038, 539-9352, 530-3809-10 Fax. (662)538-1038

Last Backup : I19£DS£2548 11:254M

Backup Size : I3,85 ME

FilePath : I

§CIick to Restore
[ _ /4“——
[‘{&j Backup ] [ﬁ Hestor4 X Ea ]
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Lok in: | < Local Disk [C:) v @2 =@
I3 Documents and Settings
@ I)Lanseal

My Recent () Pragram Files
Documents I5) ScreenPrint

— () WINDOWS
@ . 3ack)

My Documents

My Computer

File name: |Backup19-08-2548 11,25 &M v [ open |

Files af type: |BackupFiles bk N ~ | I Cancel I

&

Ay Netwark, [ Open as read-only

Select file to
Backup

4 WAC EZ Payroll Backup And Restore Data

A‘c/ :’ 11/587 Moo 10, Ladpraowanghin Rd., Ladprao, Bangkok 10230
nfotech  Tel (B62) 538-1038, 539-9352, 530-2809-10 Fax. [G62) 5381032

Last Backup :
Restore File

-
\ 1) Aafdiay A ARG ALyl

[f&j Backup Hﬁ oo Hx Esit l

Backup Size :

FilzPath :
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